
 

1 

 

 

Signature Affidavit Instructions 
  

 

Download a copy of the “City of Tamarac Signature affidavit.pdf” file from City of 
Tamarac Website.  The form can be found on the Tamarac website, in the How do I… 
Apply for Permits section.  Go to the Application you are applying for and open form link 
to the “Signature Affidavit. 
 
 
Open the file in Adobe Reader.  Read through the first page so you understand what 
you’re agreeing to, and then scroll down to the second page.  You should see the 
following boxes waiting to be filled out. 
 

Begin by typing in your name and the name of your company. 
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 After you have filled the two boxes in, click on the orange arrow 

 This will open a window (shown on the next page) that will allow you to add or 
create a new signature for you to attach to this document. 
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 Select the ‘A new digital ID I want to create now’ option and click Next or use 
an existing one 
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 “Make sure the ‘New PKCS#12 digital ID file’ is selected and click Next 
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 On this page, you will need to fill out the necessary information (Your name, 
Organization name and your email address) 

 

Important:  In the Organization Unit field, please enter your contractor or 

Architectural license number. 
 

 
 

 

 

 

 

 

 

 

 

 

 

Contractor Number 
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 You will now need to create a password for this signature.  This ensures that you 
are the only person that can sign a PDF document with this signature. 

 

 In the lower two textboxes, create a password and confirm it.  When you’re done, 
click Finished 
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 Your Signature has now been created… 
 

 Click on More Details 
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 Click on Details 

 Click on Serial number 

 Hignlight and Copy 

 Paste to a notepad or a document and save the serial number or write it down to 
add to the document after you print the signature page 

 Click OK. 
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 Click OK again 

 Enter your password  

 Click on sign 
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It will then ask you to save your signature, Save to the location you would be able to find 
the saved signature easliy and click Save 
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Your electronic Signature will be added See be;pw 
 

  
 

 

 

 *** Print out the document and enter your serial number in the Electronic 
Signature Serial number field 
 

Once this affidavit is completed and submitted, with your raised 
or wet seal, you can proceed to digitally sign and upload your 
documents to e-Plan. The City of Tamarac will be able to verify 
your digital signature, and accept your documents. 

 
 
 
 
 


